
Laboratory Safety Plan

Introduction – Georgia Tech recognizes and supports the importance of laboratory teaching and research activities conducted at the university.  The university also recognizes the many different applications hazardous materials have in an institutional environment.  The purpose of this Laboratory Safety Plan is to promote these activities while providing procedures that will ensure the safety of personnel working in laboratories where extremely dangerous materials (including “Dangerous Gases”, highly reactive or highly toxic materials) are used.   
This Laboratory Safety Plan is specific to (insert building name and room number here). 

Contact Information:
	Primary Contact:
	Insert name of PI, Faculty, Supervisor, etc. that is responsible for the Laboratory Safety Plan.

	Phone day/night:
	Insert Phone numbers here

	Department:
	Insert Department name


Inventory- The following extremely dangerous materials are used or stored in this area:

(Insert current inventory list of common names of all dangerous gases ) 

	Name
	CAS
	Hazard

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Planned Chemical Use Start Date:___________________________________________

Material Safety Data Sheets- The following website provides MSDS information: www.chematix.gatech.edu. 

www.hazard.com 

MSDSs must be attached to this document. 

 

Process Hazard Analysis or Standard Operating Procedures (SOPs) and/or laboratory protocols for dangerous gas use. (See form, Appendix G of GT Dangerous Gas Safety Program ) 

(Insert Standard Operating Procedures here)

Emergency Procedures for Gas Releases/Ventilation System Failures – The locations of the master utility shutoffs for gas and electric should be identified and labeled if possible. Personnel should be familiar with their department’s unit emergency response plans. 

(Insert Emergency procedures for gas releases, etc here. Including Georgia Tech Dangerous Gas Alarm Procedures (Appendix D)
Insert names and telephone numbers of 3 persons who can respond to, answer questions about the dangerous gases in this lab
	Name
	Phone Numbers Day/Night

	
	

	
	

	
	


Applicability - All personnel who use the Georgia Tech laboratory facilities, or who participate in a Georgia Tech sponsored activity that involves the use of dangerous gases  in laboratories are expected to comply with the provisions of this manual.  Personnel including, but not limited to, faculty, staff, teaching and research assistants, and students are responsible for conducting activities in laboratories and handling hazardous materials in a safe manner as specified in this manual. Procedures are to be established in the laboratory safety plan that will provide appropriate protection to non-university personnel, including visitors, maintenance and repair personnel, who would have reason to enter the laboratory. All university departments are responsible for ensuring employees are provided with, and understand, a laboratory safety plan applicable for the specific work area. 

Engineering Controls  installed in the lab to prevent chemical exposures include:

_____________________  (examples may include fume hoods, and gas cabinets) 
_____________________

_____________________

Record Keeping –
Georgia Tech Environmental Health and Safety (EHS) was informed of the presence of Dangerous gases  in this lab on _____________ (attach letter)

the Georgia Tech Chemical and Environmental Safety Committee approved the use of the following  on the indicated date (attach letters) 

	Gas 
	Date of Approval to Use 

	
	

	
	

	
	

	
	


All lab users were trained on the presence of dangerous gases in ______(building, room) on _________ (date)
Attach training record (may be no more than 12 months since last training session) A copy of the training record must be kept in the lab.[image: image1.png]




